Adding Text and Pictures to Your Website

General Site Information

1. Company Name - Type Your Company Name 

2. Logo Upload – Click on the link to browse your hard drive for you company logo.  

3. Click Update Site Preferences to save the data in steps 1 and 2.

Web Page Information – This is where you create and edit specific page information.  The Main, or Home Page, is created for you and the rest are specified by you.

1. Under the Controls Heading, click Edit to start putting information into the Home Page

2. This will bring you to a page that will allow you to create and edit text and pictures

3. The first thing to do is give this page a heading, (i.e. Home Page)

4. Now you can add your content with the help of the editing tools on that page.  By putting you cursor over each of the editing icons and keeping it there for a couple of seconds, a small window will appear telling you what the button does.

5. After you have added your content, click on Update Page Info to save the content.  At that point, you can click on View Page at the bottom of the screen to see how that page looks within your site.

6. On the top right of the screen, you will find a button that says Site Preferences.  Click on and select yes on Make it a Sublink  and click the priority that you want the page you just edited to show up on your website

7. Now click on Designer Main to go back to the main editing page

8. At the bottom of the page, there is a box that says Create New Web Page.  In that box there is a drop-down menu that needs to say User-Specified.  Click on the button the right that says Create Page, to create a new web page.  This will take you to the same editing page you used to create your home page, and you go through the same steps to add your text and pictures.

